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STATE OF CALIFCANIA
RECOFRDS RETENTION SCHEDULE

| N
APPROVAL REQUEST ﬁ/ﬂ

SID. 72 (REV. 722

(1) DEPARTMENT, BOARD OR COMMISSION

Department of Developmental Services
DIVISION, BUREAUOROTHERUNT Ay v From Home Services

, i Devel G
Submit three copies with three copies of the >8Wm0mmwmﬂ<u,wwm evelopmental Center
Records Retention Schedule, STD. 73,

. P. 0. Box 2000. Porterville. CA 93258
TO: DEPARTMENT OF GENERAL SERVICES (BRI TRE ASPROPRIATE BOX:

OFFICE OF INFORMATION SERVICES 2 D New schedule of records that have never been scheduled. (Complete boxes 5- 8.)
1500 5th Strest, Room 116 ‘
! ] Revising a previous schedule. (Complete boxes 5- 12.)
Sacramento, CA 85814 (or IMS C-39) E (A amEmm.cnwoe‘& number will be assigned.)
~ ) . @ Amending some pages of a previous schedule. (Complete boxes 8- 12}
{916) 445-2294 or CALNET 485-2204 D {The otiginal approval number will remain in effect.)
NEW SCHEDULE 5 SCHEDULE NUMBER ) SCHEDULE DATE 17 WNUMBER OF PAGES @  CUBIC FEET {Total Gonedria)
INFORMATION
(/f applicable) 943} 10/94 3 88
PREVIOUS SCHEDULE | © SCHEDULE NUMBER(S) (10} APPROVAL NUMBER(S; T11) APPROVAL DATE(S) (12) PAGE NUMBER(S) REVISED
INFORMATION
| (If applicabla) 93-14 . 93-128 4/22/93 2, 3
PART | -- AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager) directly responsible for the records listed on
the attached schedule, | certify that all records are listed, that | have reviewed the need for the records, (per Section 1617 of
the State Administrative Manual} that each retention period is necessary and correct as scheduled, and (for a revised
schedule) that all items on the previous schedule have been accounted for.

ﬁwv w.ma_ﬂ.%m MANAGER D_Ew_k RESPONSHBLE FOR THE mmOOmDm {14 .w_.zam

il (humbeiel Hssiotunt Chunf, Focels o -

Ex accordance with Government Code 14755, approval of the attached Records Retention m%.ma&m by the Department of

General Services is hereby requested. Retention periods have been estabiished by this agency after a careful evaluation of
all the factors listed in Section 1667 of the State Administrative Manual.

| hereby ceriify that 1 am authorized to act on behalf of the head of this agency in matters pertaining to the retention and
disposal of records. (Per Section 1611 of the State Administrative Manual}

yd
{18} SIG EZRECORDS MANA m NT ANALYST T N TILE
o) rm&mﬂ Records memmmamwﬁ Analyst II
{(18) NAKIE fPrinted or Typed) ¢ (19) TELEPHONE 20} DATE SIGNED
Delmira Rosas-Pettit (916) 654-2869 11/30/94

PART !l -- DEPARTMENT OE-GENERAL SERVICES APPROVAL «.umw Government Code Section 14755)
21) SIGNATUREZLDIS CONSULTART 77 (22) APPROVAL NUMBER

8 _aAanc
(#a) “DATE SIGNED7 .7

“FARTAl |>wozm<>w SELECTION %@‘ Government Code Section 14755)
THE ATTACHED RECORDS RETENTION SCHEDULE:

msD Contains no material subject to further review by the California State w
Archives

o Contains material subject to archival review. ltems stamped "Hold/Notify
B) m

Archives™ may not be destroyed without clearance by the Secretary of .98 mz Gniia
State. (Per Section 1614 of the State Administrative Manual .} - & e
i " STATE AncEives

(28) DATE SiGNED

27 SIGNA % _no:m 3 %
o -2

. JAK. 0 3 1905




STATE OF CALIFORNIA :
RECORDS RETENTION SCHEDULE

STD 73 (REV 5-90)

See instructions in SAM 1600

Porterville Developmental Center

DEPARTMENT (1) SCHEDULE NUMBER (2) DATE (3)
Developmental Services 94-31 10/94
ORGANIZATTONAL UNIT - Away From Home Services PAGE 1 OF 3 PAGES (4)

ADDRESS {number,

street,

P. 0. Box 2000, Porterville, CA 93258

city)

DEPARTMENT OF GENERAL SERVICES APPROVAL

NUMBER (5)- ;@4 . 3 Q 5

S S R O VO

Deaf-Blind - Individual Education Plan

1TEM CUBIC CALIFORNIA TITLE AKD DESCRIPTION OF RECORDS MEDIA VITAL PRA REMARKS
NO. FEET STATE RETENTICN (Exempt)
ARCHIVES & IPA
USE ONLY QFFICE DEPT SRC TOTAL
® | (8) %) ao  jan |9 s | a4 | g (17)
Mission Statement: Coordinates activities Retention Criteria: Chief
associated with provision of educational policy, unless otherwise
services for clients. Included are noted.
administration of federal grants, provision
of speech, audiology, and deaf-blind
services,
,n"V
h¢¢aﬁ’ 21.0 Resident Records: * P Active Active X Title 22, Section 70751 (c)
g Speech/Audiology Evaluations +7 yrs, +7 yrs Client records including X-

ray fitms or reproduction
thereof shall be preserved
safely for a minimum of
seven years following
discharge of the client
except that the records of
unemancipated minors shall
be kept at least one year
after such minor has
reached the age of 18 years
and, in any case, not less
than seven years.

Exempt from the seven year
retention period is any
ctinical documentation that
is pertinent to a suit or
titigation involving the
tiability of the State, the
Department of Developmental
Services, or any officer or
employee, or private
litigation where a former
client/resident is
involved,
Destruction: Confidential
shred.

* Exempt from disclosure te the public per Public Record Act, Section 6254 (c, k).
Institutions Code, Section 4514 (clients).

Records and

Information shall be disclosed only in cases stated in Welfare and



STATE OF CALEFORNIA

RECORDS RETENTION SCHEDULE

STD 73 (REV 3-90)

DEPARTMENT (1)
Developmental Services

SCHEDULE NUMBER (2)

DATE (3)

94-31 10/%4

ORGANIZATIONAL UNIY - Away From Home Services

Parterville Developmental Center

PAGE

2

3 PAGES (4}

ADDRESS (number, street, city) DEPARTMENT OF GENERAL SERVICES APPROVAL
s inst ti in SAM 1 A NUMBER (5)
e nstructions in 600 P. 0. Box 2000, portervitle, CA 93258 . ® ég {} 55
ETEM CUBIC CALIFORNIA TETLE AND DESCRIPTION OF RECORDS MEDIA VITAL PRA REMARKS
NO. FEET STATE RETENTION (Exempt)}
ARCHIVES & IPA
USE ONLY OFFICE DEPT SRC TOTAL
% | 8) 9 aoy | an | U2 (15 | a8 15 | sy an
2 19.5 Compensatory Education: p 5 yrs. 5 yrs. Maintained for five years
@rant Application per P.L. 89-313, Chapter 1,
Budgets and Related Information Compensatory Education.
Pre-post Test Scores
: Attendance Destruction: Non-
Project Participant List confidential.
3 4.5 Adult Basic Education: M 5 yrs. 5 yrs. Destruction: Non-
Grant Applications confidential.
Budgets and Related Information
Test Scores
Attendance
Enroliment Data (Computer File)
4 .85 Equipment Inventory P Active Active Active for life of
egquipment.
bestruction: Non-
confidential.
5 2.125 staff Personnel Records {copies) Official P Active Active XI Active until employee
Personnel file maintained in Personnel +5 yrs. +5 yrs separates and then retain
Office. * for five more years.
pestruction: Confidential
shred.
6 1.5 Teacher Credentials - Staff Audiological p Active Active X1 Same as Item 5.
Evaluations (copies) Official Personnel +5 yrs. +3 yrs
file maintained in Personnel Office;
Employee Physicals maintained in the Public
Health Office. *
* Exempt from disclosure to the public per Public Record Act, Section 6254 (c, k). Data subject may access per Information Practices Act, Section 1798.34 (employees).

~




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE DEPARTMENT (1) SCHEDULE NUMBER (2) DATE (3)
Developmental Services , 94-31 i0/94
$TD 73 (REV 5-90) .
ORGANIZATIONAL UNIT - Away From Home Services PAGE 3 oF 3 PAGES (4)
Porterville Developmental Center
ADDRESS (number, street, city) DEPARTMENT OF GENERAL SERVICES APPROVAL
. . . ‘ NUMBER (5) s
8 truct SAM 1600 =
s¢ instructions in SA P. 0. Box 2000, Porterville, CA 93258 Q4.305
ITEM cuslc CALIFORNIA TITLE AND DESCRIPTION OF RECORDS ' MEDEA VITAL PRA ' REMARKS
NO. FEET STATE RETENTION {Exempt)
ARCHIVES & IPA
USE ONLY . OFFICE DEPT SRC TOTAL
) (N 8) 9 ' €10} 11 {12) (13) (14 (15} 16) (17
e
jﬁﬁ/ﬂ 375 General Correspondence and Memos (Includes P 5 yrs. 5 yrs. Destruction: Non-
= but not=UimiTed To memos to staff regarding confidential.

assignments, and training sights; and
letters regarding client movement.)

}&’/' 1.125 Reports (Includes but not limited to Adult p 5 yrs. 5 yrs. bestruction: Nen-
Rasic Education and Chapter 1.) confidential.

9 4.5 Maintenance and Purchase Requests P 5 yrs. 5 yrs. bestruction: Non-
confidential.

§g$ﬁﬁﬁ L7530 Committee Minutes P 5 yrs. 5 yrs. Pestruction: HNon-
confidential.

gﬂ%fy' 21.5 Surveys P 5 yrs. 5 yrs. bestruction: Non-
confidential.,

12 3.5 Financial Reports and Records P 5 yrs, 5 yrs. bDestruction: MNon-
confidential.

13 1 Vehicle Records P 5 yrs. 5 yrs. bestruction: Noh-
confidential.

14 3 swimming Pool Records/baily Log p 4 yrs. 4 yrs. Destruction: Non-

confidential.

o . ) . . .
] 1 Residents! Activities Records * - P 5 yrs. 5 yrs. X bestruction: Confidential
- shred. :
- .
ﬁﬁﬁﬁg 1.5 Residents® Training and Payroll Records * P Active Active X Same as item 1.
+7 yrs. +7 yrs

Totat

Cubic

feet =
88

% Exempt from disclosure to the public per the Public Records Act, section 6254 (c, k). Records and information shail be disclosed only in cases stated in Welfare and
Institutiens Code, section 4514 (clients).



